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Unit Transportation Coordinators (UTCs) are non-tactical vehicle managers
within various units, activities located in USAG Vicenza. TMP utilizes UTC's as
principle focal point of contact. All units/activities receiving transportation
support from TMP must appoint a Primary and Alternate Unit Transportation
Coordinator identified by unit Commander to serve as the liaison between the
TMP and the using unit/activity. Transportation Coordinators should be of the
grade SSG or above and have a working knowledge of all routine
transportation requirements of their unit. They should familiarize themselves
with  TMP policies and procedures outlined in this SOP and disseminate
necessary information to other unit personnel (i.e., commander, operators).
The designation of transportation coordinators is an essential element in
reviewing and validating requests for NTV support from Garrison assets.
Commanders/Directors will ensure transportation coordinators have been
designated within host and/or tenant activities to review, consolidate, and
oversee requests for NTV support forwarded to central dispatch points.
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e Unit Transportation Coordinator Responsibilities
OUTLINE

UNIT TRANSPORTATION COORDINATOR RESPONSABILITIES

SUPERVISOR RESPONSABILITIES

DRIVER RESPONSABILITIES & SENIOR OCCUPANT (SO) RESPONSABILITIES

AUTHORIZED USE OF NTV’S & PENALTIES FOR MISUSE

ELEMENT OF NTV MANAGEMENT

NTV AUTHORIZATIONS AND REQUESTS
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ARMY IN EUROPE & VICENZA NTV UTILIZATION STANDARD

REIMBURSEMENT FOR AN ASSIGNED VEHICLE & REIMBURSEMENT FOR DAMAGE

NTV RE-DISPATCH STANDARDS

MODIFICATIONS TO NTV’S

IFMS RECOVERY SERVICE

DOCUMENTATION REQUIRED FOR CROSSING NON-NATO COUNTRY (AUSTRIA)

DOCUMENTATION REQUIRED FOR VEHICLE GOING OUTSIDE IFMS APPROVED
OPERATING AREA
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WINTER TIRES REQUIREMENTS

VICENZA TMP REQUEST FORM & INSTRUCTION HOW TO FILL OUT IT

SAMPLE HOW TO FILL OUT DISPATCH FORM

SAMPLE HOW TO FILL OUT PMCS FORM for IFMS Vehicles SAMPLE HOW TO FILL OUT
PMCS FORM and REMNANT Fleet Vehilcles (DAForm 2404)& HOW TO PERFORM PMCS

REFERENCES

FORM LETTERS & SAMPLES
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Unit Transportation Coordinator Responsibilities
UTC Responsibilities

1. Serve as the unit POC for all NTV issues, including NTVs in recurring
dispatch status and requests for NTVs from the general dispatch fleet.

2. Attend required training on the duties, responsibilities, and procedures for
sound fleet-management practices.

3. Obtain and be familiar with the 405th AFSB TMP standing operating
procedures (SOP). This SOP is available from the local TMP,

4. Create and maintain an in-house scheduling system to ensure customer
NTV requirements are recorded and met,

5. Consolidate and coordinate NTV requirements to ensure the minimum
number of NTVs are used to fulfill the unit’'s NTV requirements.

6. Manage the unit fleet to ensure that assigned vehicles meet utilization
standards and return underutilized or excess vehicles to the TMP.

7. Provide guidance, assistance, and documentation to unit personnel when
they are referred to the TMP for general dispatch support.

8. Ensure all personnel using recurring dispatch vehicles are properly
licensed, conduct preventive-maintenance checks, and are familiar with
NTV use and documentation requirements.

(U.S.ARNY |
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Unit Transportation Coordinator Responsibilities
UTC Responsibilities Continuation

9. Ensure dispatch sheets are properly completed and that all NTV use (KM
driven and days used) is documented.

10. Conduct quarterly utilization reviews based on total unit transportation
requirements for recurring dispatch vehicles, privately owned vehicle (POV)
mileage, commercial bus and rail, and general dispatch NTV use.

11. Serve as the TMP POC for the resolution and payment of fines for traffic
violations and reimbursement for accidents incurred by unit NTV users.

12. Serve as the TMP POC for requests for modification of assigned NTVSs.
Modification requests must meet Army garrison and TMP guidelines for
permissible work. The requesting unit will pay for the original modification and
the restoration of the vehicle to its original configuration and design.

13. Comply with policy and instructions on reporting utilization data.

14. Coordinate the timely delivery of assigned NTVs to maintenance vendors
for service and repair as directed by the TMP. Local contractors will perform all
maintenance, repairs, and warranty service on IFMS vehicles. The TMP will
notify UTCs with instructions regarding the turn-in for routine maintenance and
scheduled services. UTCs will coordinate the delivery of the NTV, pickup and
delivery of the driver, and later retrieval of the NTV.

(U.S.ARNY |
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Unit Transportation Coordinator Responsibilities
UTC Responsibilities Continuation

(U.S.ARNY |

15. Record maintenance downtime on the dispatch sheet and coordinate with
the TMP to report when NTVs are placed in and returned from maintenance
status. UTCs will inform the TMP of all maintenance issues with local
contractors.

17. Immediately notify the TMP if an NTV user reports a vehicle breakdown or
accident. The TMP will require enough information to coordinate vehicle
recovery.

18. Ensure that NTV drivers comply with procedures for obtaining diplomatic
clearances and individual insurance prior to taking vehicles outside of the
IFMS-approved operating AOR (Germany/Netherlands/Belgium/Italy).

19. Ensure that FLIPL'S are initiated to document accident damage and or
negligent use of NTV’s
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= Unit Transportation Coordinator Responsibilities
Supervisor / Squad Leader Responsibilities

» Ensure personnel are trained, licensed and familiar with NTV’s prior to
operation

« If cargo is to be transported ensure that the driver has been trained correct
loading techniques

* Review operator forms such as Trip Tickets and PMCS sheets for accuracy
and completeness as required by the chain of command

» Ensure that the driver knows how to get to his destination and has proper
maps, etc...

 Ensure NTV’s are used for official purposes only.
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Unit Transportation Coordinator Responsibilities
Drivers Responsibilities

« Operate vehicles or equipment in a safe and prudent manner

* Report all accidents to the MP Station, his or her supervisor the UTC and the
TMP immediately

o Comply with all municipal, State, and military motor vehicle or equipment
regulations, as required

» Ensure cargo (including personnel) is properly loaded, secured, and
protected from the elements prior to transport

» Back vehicles and use ground guides according to the provisions of AR
385-55 and FM 21-305

Senior Occupant (SO) Responsibilities

» Ensure a driver who appears fatigue or physically, mentally, or emotionally
Impaired does not operate a vehicle

(U.5.ARNY ]

» Assist the driver in recognizing unsafe traffic situations and or unsafe mechanical
conditions of the vehicle

« Assist the driver in backing or executing other difficult maneuvers

» Liability for accident damage and misuse is shared between SO and driver ‘

-n
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Unit Transportation Coordinator Responsibilities
Authorized Use & Penalties for Misuse
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 NTV use is highly regulated and if there is any doubt clarification
should be requested from SJA

» Generally, use of a government NTV must be:
1. Essential to the successful completion of the mission.

2. Consistent with the purpose for which the vehicle was
acquired.

 The unauthorized use of an NTV violates federal law and the Joint
Ethics Regulation. Penalties for Misuse:

« Civilians shall be suspended from duty without compensation for a
period not less than 1 month.

« Military personnel who willfully use or authorize the use of NTV’s
may be subject to the UCMJ.
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. Unit Transportation Coordinator Responsibilities
Element of NTV Management

» Appointment of Transportation Coordinators

o Assignment of NTV’s
»Class A Continuing assignments (no in Vicenza)
»Class B Recurring dispatch
»Class C Pooled Venhicles (General Dispatch Vehicles)

Mr. Fabrizio Varotto DSN 637-7817 fabrizio.varotto2.ln@mail.mil


mailto:fabrizio.varotto2.ln@mail.mil

UNCLASSIFIED//FOUO

405t AFSB LRC VICENZA

= Unit Transportation Coordinator Responsibilities
NTV Authorization and Requests

* Types of request
v'General Dispatch (Normally limited to 7/10 working days)
v'Long term
v'New requirements
* New requirements
v'DA Form 4610-R, TDA modification Request (ONLY FOR Army Owned Vehicl.)

v'Documentation of new requirements require copies of the orders assigning the
new mission

« Justification for requests
v'Full justification required

v'Missions and anticipated usage
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Army in Europe NTV Utilization Standard

*

(u.s.ArmY ||

Sedans & Vans 10,000 1300
<37 Pax Bus 12,000 1600
>37 Pax Bus 15,000 2000
Truck 1 — 2 ton 12,000 1600
Truck 2 Y% - 4 ton 10.000 1300
Truck 5 -10 ton 12,000 1600
Trailer & Semi Trailer N/A

The minimum monthly use percentage is 80%. The utilization percentage is calculated by dividing the number
of work days (Mo-Fr) the vehicle is driven by the number of work days the vehicle is available for use.

All NTVs that fall below this percentage for three consecutive months should be identified and analyzed for
potential return to the general dispatch fleet, or turn-in to the IFMS.

NOTE: If an underused IFMS vehicle is not eligible for replacement or turn-in, the TMP should cross- level IFMS
assets to ensure that a turn-in to the IFMS occurs.
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Unit Transportation Coordinator Responsibilities
VICENZA NTV Utilization Standard
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» The justification for establishing and maintaining NTV authorizations is based on the
three measures of NTV utilization:

v" Mileage utilization standards for cargo van/cargo truck/pick up/ vehicles is 600
KM per month, mileage utilization standards for sedan/pax van & large vehicles is
1200 KM per month.

v' The minimum monthly utilization percentage is 80 %. The utilization percentage is
calculated by dividing the number of work days (MO-FR) the vehicle is driven by
the number of days the vehicle is available for use.

v’ Criticality of use. This standard was established to recognize mission-essential
requirements which would result in critical-mission shortfalls if assigned NTV
were withdrawn

All NTVS that fall below this percentage for three consecutive months should be
iIdentified and analyzed for potential return to the general dispatch fleet, or turn-in
the IFMS

NOTE: If an underused IFMS vehicle is not eligible for replacement or turn-in,
the TMP should cross-level IFMS assets to ensure that a turn-in to IFMS occurs

.
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Reimbursement for an assigned vehicle &
Reimbursement for Damage

(U.5.ARNY ]

* In order to get a temporary or/and permanent vehicle from TMP, you
have to contact your Resource Management Office and be sure that
that Office funded the WBS, if your RM uses the GFEBS system,
LRC Resource Management Office will establish a WBS for IFMS
categories, if your RMO is not in GFEBS they need to provide to
LRC RMO a MIPR (DD448) and they do the acceptance of the
MIPR

« Units will reimburse 405th for the loss of or for billable damage to
IFMS leased NTV'’s

» Units will be billed for the total cost of damage beyond fair wear and
tear including:

v'Accident damage
v'Windshield damage
v'Damage related to neglect or abuse, wrong fuel
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Unit Transportation Coordinator Responsibilities
NTV Re-dispatch Standard

 |IFMS vehicles is re-dispatched twice a month (every 15 days)
reason:
»Every 15t of each month is sent to IFMS the mileage report, this
report reflect the monthly IFMS hill
»>In order to provide the quarterly utilization data needs the actual
mileage of the vehicle the first and last day of each month
 Remnant Fleet vehicles/NAF vehicles is re-dispatched once a month
(30 days)
 NTV will not re-dispatched NTV vehicles if the PMCS is not properly
filled out (for IFMS) for remnant fleet ( PMCS and 2404)

(U.S.ARNY |

“When it comes to the care and cleanliness of a vehicle, it's a safety issue
and a vehicle value issue.”
Twice a month you can get free coins at Auto craft shop in order to have
your vehicle clean outside/inside at wash rack near to BLD#66
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o Unit Transportation Coordinator Responsibilities
Modification to NTV’s
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Unit Transportation Coordinator Responsibilities
IFMS Recovery Service

Inside the green logbook is located the IFMS recovery tow truck service free number, for ITALY-wide this
free number 800-190783 (24/7 ACI Global) is also written in the dispatch, for Vicenza area ONLY 0444-
289300, (24/7 ACI Sambo), TMP MUST be notified and will provide assistance if needed
IFMS recovery service is provided only for the following countries:
»>ITALY, GERMANY, HOLLAND & BELGIUM
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= Unit Transportation Coordinator Responsibilities
New Documentation required for crossing Austria in place since 17 September 2016

The Defense Attache’ Office (DAO) at the Embassy in Vienna informed that self-insured U.S. Governments are
allowed to transit Austria provided that the drivers are in possession of a “Certificate on Liability of Public
Authority properly filled out”.

The following documentation are to be carried inside the vehicles, includes:

A. New Certificate on Liability of Public Authority (valid only for round trip) ON TMP website you will
find it. The unit needs to fill out the green highlighted areas:
- Unit name,

- Official registration number (use the vehicle ADM# number that you will find on the
upper right side of the dispatch start with V.... or L....)

- Place, Departure date,

- Signature of the officer who has movement of the vehicle through Austria.

Please note The U.S. Government is self-insured through NATO SOFA agreements ONLY and The Defense
Attache’ Office (DAO) at the Embassy in Vienna informed that self-insured U.S. Governments are allowed to
transit Austria provided that the drivers are in possession of a “Certificate on Liability of Public Authority”.

B. Valid Border Clearance that will cover your round trip (On TMP website you will find Austria Border
Clearance valid between 01 January 2016 -31 December 2016)

C. European Accident Statement form to be filled out in case of accident (on TMP website you will find it)

D. Official Travel Documentation (provided by your unit)
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= Unit Transportation Coordinator Responsibilities
New Documentation required for crossing Austria in place since 17 September 2016 continuation

FOR VEHICLES REQUESTED TEMPORARY FROM GENERAL FLEET, TMP DISPATCHER WILL PROVIDE
INSTRUCTION AND COMPLETE DOCUMENTATION TO CROSSING AUSTRIA

THE EXPENSE OF THE TRAVELLER OR UNIT FOR VEHICLES UP TO 3.5 TON:

- For vehicles up to 3.5 ton, Austria require the purchase of a TOLL STICKER prior to the vehicle entering the country (8-10
Euro) and the payment of toll road “EUROPABRUCKE BRIDGE” when at booth (18 Euro round trip). These are at the expense of the
traveler or unit.

THE EXPENSE OF THE TRAVELLER OR UNIT FOR VEHICLES OVER 3.5 TON:

- Information for these vehicles have been sent to ASFING & Austrian Authorities, Starting 17 September these vehicles are
exempted of GO-BOX requirements and expenses for crossing Austria, Make sure that for each trip crossing Austria the driver is in
possession of valid Border Clearance and the Certificate of Liability of Public Authorities (valid only for round trip) properly filled out with the
information of the vehicle (these documentation can be found on TMP website)

NOTE:

If your driver will receive any fines please ask him/her to fill out the reimbursement form (you can find it on TMP website) providing the
European bank account (IBAN & BIC) for the refund, then send the driver to TMP office with copy of fine(s) and the reimbursement form filled
out, TMP will forward these documentation to ASFINAG including all documentation of the vehicle to get the driver reimbursed, It might be
that the reimbursement to the bank account will last around 21 days.

BELOW THE INSTRUCTION TO GET THE EXPENSE REIMBURSED:

Please keep your driver aware that reimbursement for Austria toll sticker & toll road for a vehicle that crossed Austria
will get the expense reimbursed using below PDF’s that you will find on TMP website. The requirement is to fill out
the form and attach the Austrian Diplomatic Clearance, military registration (trittico that you will find inside the green
logbook) any fine driver has received and/or the receipt for the Austrian toll sticker, toll road/ Go Box charges and
copy of dispatch and FAX to ASFINAG 0043-01-955-1277.
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mailto:fabrizio.varotto2.ln@mail.mil

UNCLASSIFIED//FOUO

405th AFSB LRC VICENZA

[zezar) Unit Transportation Coordinator Responsibilities
New Documentation required for crossing Austria in place since 17 September 2016 continuation

NOTICE THIS APPLIES ONLY FOR OFFICIAL MILITARY REGISTERED VEHICLES (ALSO WITH COVER PLATE)
ON OFFICIAL BUSINESS THROUGHT/IN AUSTRIA.

This new requirements will be also available on TMP WEBSITE: http://www.italy.army.mil/tmp.asp

PLEASE NOTE THAT:

- In the event of a traffic accident, claims for damages are to be directed to the point of contact that you
will find on enclosed "Certificate on Liability of Public Authority”

- For US military driver license will only be sufficient for US soldiers on official travel through Austria

having on board attached valid Border Clearance.

- All other (US Civilian) have to have a valid US driver's license with a translation (so called international
driver's license) For more details see the follow link “Department of Defense Foreign Clearance Guide”
https://www.fcg.pentagon.mil/fcg.cfm
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ASFINAG form to be filled out for

New Certificate on Liability of

ASFINAG form to be fill out to get

Public Authorities in place since : : ; : i
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rip valid for the current year in Austria 3.5 ton
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Unit Transportation Coordinator Responsibilities

Documentation required for vehicle going outside the IFMS
approved operating area (Germany, Italy, Netherland, Belgium)

(U.5.ARNY ]

+ BORDER CLEARANCE

 INADDITION MAY BE REQUIRED THE CERTIFICATE OF PUBLIC AUTHORITY

 UNIT HAS TO BE FULLY AWARE THAT ARE RESPONSIBLE FOR VEHICLE TAKEN OUT OF AN
AREA IN WHICH THE IFMS PROVIDES SERVICE

- BORDER CLEARANCE: Each IFMS vehicle going outside the IFMS approved
operating area (Germany, Italy, Netherlands, Belgium) MUST to have the proper
border clearance that will be provided by 21st TSC BMCT. To any area or theater
clearance that may be required, diplomatic or transit border clearances must be
requested through the local Brigade Movement Control Team (BMCT) and obtained
for U.S. Government vehicles before they enter or leave many NATO and non-
NATO countries while on official business. This applies to all Government-owned or
Government-leased vehicles, regardless of the license plates on the vehicle (for
example, official U.S. Army registration plate, U.S. Forces POV plates, General
Services Administration Interagency Fleet Management System (IFMS) plates, or
host-nation plates). Units should initially contact their local BMCT prior to driving a
vehicle out of assigned country (BMCT will provide the Diplomatic clearance
timeline for each countries)

21t TSC BMCT Phone # 634-8786, 634-7375
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usAunr) Unit Transportation Coordinator Responsibilities

Documentation required for vehicle going outside the IFMS

approved operating area (Germany, Italy, Netherland, Belgium)

- IN ADDITION MAY BE REQUIRED THE CERTIFICATE OF PUBLIC AUTHORITY:
Certificate of Liability Insurance, please contact the European Tort Claim Branch
Office, they will provide information packages for military vehicles traveling though
European countries. They have packages for several countries and are working
constantly on updating the information.

Send email to them providing name of European countries that the vehicle will cross

THE E-MAIL ADDRESS OF THIS DIVISION IS:

usarmy.wiesbaden.usareur.mesqg.oja-European torts@mail.mil

The fax number of this Division is DSN: 537-0697
Commercial: +49 (0) 611-143-537-0649/0697

- UNIT HAS TO BE FULLY AWARE THAT ARE RESPONSIBLE FOR VEHICLE TAKEN
OUT OF AN AREA IN WHICH THE IFMS PROVIDES SERVICE

Unit has to be fully aware that are responsible for vehicle taken out of an area in which

the IFMS provides service, the using unit is responsible for all associated operational

costs, ie., replenishment of fuel, engine oil, and windshield fluid, also for recovering the
vehicle (towing expenses) in case of a breakdown or accident, and returning it to the

IFMS area of operation (all costs non-reimbursable from the issuing TMP) .
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Unit Transportation Coordinator Responsibilities
Winter Tires

(U.S.ARNY |

» Below the requirements between 15 November, 15 April by European law:
»vehicles less than 3,5 ton MUST have mounted M+S tires and when is
indicated tire chain on board.

»>In Italy the requirement is to have mounted M+S tire OR tire chain on board.
»Vehicles more than 3,5 ton MUST have mounted M+S tire on traction axels
and when is indicated tire chain on board

* IFMS has a guideline on when tires could be replaced:

» Sedan, station wagon, 40,000 km

»Light truck and passenger van, 45,000 km

NOTE: Every 15,000 km tires must be rotate, this is the way to reach the
threshold of miles without incurring a bill back

For tire/s replaced due to abuse or neglect or replacing tire/s before the
established km driven, costs will be charged to the unit
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VICENZA TMP Request form & instruction how to fill out it
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VICENZA TMP request form:

Instructions of how to fill out the TMP request form:
TO BE COMPLETED BY THE REQUESTOR:
"The requestor is responsible for returning a clean and refueled vehicle to TMP

Section 1:

- requester name,

- Job title,

- Organization/section,

- type of vehicle will be requested (select from pull down menu' the type of vehicle)
Section 2:

- pick up "date" & "time" ; if the vehicle is needed on Saturday/Sunday the pickup date is Friday.

Please note, general dispatch vehicles are vehicles available to support ALL Vicenza Community. NTV requests are valid

for ONE vehicle only and not to exceed 7/9 days. If the vehicle is required for more than 7/9 days an additional request
must be provided.

Section 3:

- return on "date" & "time"

Section 4:

- Origin where the vehicle is required (only for - large vehicles and driver request)
Section 5:

- Destination, location, installation)

Section 6 TMP driver:

- a: if a TMP is not required mark block a

- b: if a TMP driver is required block b, ¢ and d must be completed with a signature of unit resource
management for funding approval of overtime (Saturday/Sunday, Holidays and MON-FRI before 0800 or after 1700)
Section 7:

- POC for the request completed with DSN and Cell number:

Section 8 Justification:

- Include all pertinent information for the vehicle which will allow TMP to prioritized this request
Section 8a General purpose of request:

- TDY

- Training or long distance more than 50 km

- Local are within 50 km daily

TO BE COMPLETED BY UNIT TRANSPORTATION COORDINATOR:
Section 9: Authorization:
- to be completed and signed by Unit Transportation Coordinator (UTC) appointed by Unit Commander
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= Unit Transportation Coordinator Responsibilities
VICENZA TMP Request form & instruction how to fill out it

The Unit Transportation Coordinator (UTC) signing this request certify that this request is either for official
use IAW AR & AER 58-1 or the appropriate clarification has been requested from staff judge advocate (SJA)
and the required approval will be provided to TMP NLT 24 hours prior the pick up date.

To send the request to TMP:
To TMP distribution list usarmy.vicenza.imcom-europe.list.usag-vicenza-tmp@ mail.mil or just click on top
bottom "EMAIL FORM"

Once TMP will receive the request it will be processed by TMP personnel NLT 24 hours, TMP will reply to
the requester and UTC as cc line if vehicle will be available or not as date was requested:
- if available:

- "approved" and "available" blocks will be marked and the Admin number for the
vehicle will be annotated
- if not available:

- "disapproved" and "not available" blocks will be marked and unit can use the
disapproved request as a letter of non-availability to show unit commander to have his/her permission to
obtain a commercial rental vehicle at your units expense.
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o Unit Transportation Coordinator Responsibilities
| §“,_0.\_MPLE HOW TO FILL OUT DISPATCH
@ "':::E::m::‘ﬂ:u::_;:ﬂ @% Sample how to fill out the dispatch

— 1 1 Verify expiration date
T —— AUTOM BT WAGON COMPACT.CLE  [URAS (3210242E ADM ¢ L2412 .
v M BOE S o Pt Barvics Thus Fates  EHB3IDC 2 Verlfy (Whatever comes fiI’St)

Migort To: canpozssmwsss  DIESEL  |v ctomeier kasitiag 57,066 <—mi13
Crmrrani Cudsameter 31,863 fom Bt Jul-ag

| Thme Exding Dperatos's | | T :_mT
1

Date | ot | Ooater |Names (Ligt, Firt]  Bank | B | e |3 sl urpunt]

R T e —r Y | odometer reading

when the next service due at

3 oron date

e | T v ] 4  Fill out dispatch daily when
T — x\; — vehicle is used

it b i 117 : 5] 5 When in shop dates MUST be

£ annotated
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Unit Transportation Coordinator Responsibilities
SAMPLE HOW TO FILL OUT PMCS FORM

S

j:u;T!’ll’ ‘_h_‘”_”ﬂ'ﬂ.i Sample how to fill out the PMCS

i T
T —— el s v 7 D i T \

Each driver after performing PMCS has

to sign this form indicating date that

was performed

ALL DEFICIENCIES IDENTIFIED
MUST BE ANNOTATED ON REMARK
BLOCK, DRIVER HAS TO NOTIFY

T THE UTC AND VEHICLE MUST BE
i 8 l DRIVEN (IF SAFE) AT CLOSEST TMP

IN ORDER TO CORRECT ALL
DEFICIENCIES
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HOW TO PERFORM PMCS

Mr. Fabrizio Varotto DSN 637-7817 fabrizio.varotto2.ln@mail.mil
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= @ Unit Transportation Coordinator Responsibilities
HOW TO PERFORM PMCS continuation
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. Unit Transportation Coordinator Responsibilities
HOW TO PERFORM PMCS continuation
Windshield

cracked/chipped

Check to ensure all
instrumentation is
working properly

Steering wheel and
dash cleaned
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Unit Transportation Coordinator Responsibilities
HOW TO PERFORM PMCS continuation
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Unit Transportation Coordinator Responsibilities
HOW TO PERFORM PMCS continuation
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Unit Transportation Coordinator Responsibilities
HOW TO PERFORM PMCS continuation
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HOW TO PERFORM PMCS continuation

Mr. Fabrizio Varotto DSN 637-7817 fabrizio.varotto2.ln@mail.mil

Carpets and
dashboard free of
trash or debris

Seats wiped down
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Unit Transportation Coordinator Responsibilities

HOW TO PERFORM PMCS continuation

Make

Front and grill free of bugs and

debris

sure
wipers y \
e |p/  mm—\ 74
operatio
nal

\
\

Mr. Fabrizio Varotto DSN 637-7817 fabrizio.varotto2.ln@mail.mil
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Ensure headlights
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Ensure fog lights are
working properly
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Unit Transportation Coordinator Responsibilities
HOW TO PERFORM PMCS continuation

Ensure all
mirrors are
clean and
properly
adjusted

Check under
vehicle for
exhaust/fluids
leaks or any
unusual noises

Vehicle body

clean enough
to see

reflections

Fuel tank
topped off

Check lights,

reflectors, and

emergency
flashers
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. Unit Transportation Coordinator Responsibilities
HOW TO PERFORM PMCS continuation

Wheels/hub caps
clean

Check tire tread for
wear or damage

Tires filled with
proper inflation
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HOW TO PERFORM PMCS continuation

All fluids at
proper level

Engine
compartme
nt clean
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Unit Transportation Coordinator Responsibilities
References

(U.S.ARNY |

« DOD 4500.36-R, Management, Acquisition and Use of Motor
Vehicles

AR 58-1, Management, Acquisition and Use of Motor Vehicles

« AR 215-1, Morale, Welfare and Recreation Activities and Non-
appropriated Fund Instrumentalities

AR 600-55, The Army Driver and Operator Standardization Program
* AR 385-55, Prevention of Motor Vehicle Accidents

 AE Regulation 58-1, Management, Acquisition and Use of Motor
Vehicles

 AE Regulation 385-55, Prevention of Motor Vehicle Accidents

 AE Regulation 600-55, The Driver and Operator Standardization
Program
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Form Letters & Samples
Listing of References, AR58-1, AER58-1 & 405" LRC Vicenza TMP SOP

Unit Transportation Coordinator (UTC) Appointed by Unit Commander on Justification form part |

NTV Justification Letter on Justification form part Il

NTV Request Form

Sample of all documentation MUST be inside the logbook

Sample how to fill out the Dispatch

Sample how to fill out daily PMCS Inspection sheet (IFMS & Remnant Fleet (DAForm 2404)

Sample Service Notice, Overdue service notice

Sample Unscheduled Maintenance sheet (IFMS NTV)

Sample Work Order Request DAForm 2407 (Remnant NTV)

Sample IFMS Bill-back (GSA Form 2556)

Documentation to be provided to TMP office for vehicle damage
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= Unit Transportation Coordinator Responsibilities
Form Letters & Samples
Sample SF 91 Motor Vehicle Accident Report

Sample FLIPL (DD200)

Sample Inspection form

Sample IFMS request Modification NTVs

Sample IFMS Recovery Service

Sample OF346 (NTV driver license)

Sample how to identify NTV underutilized by daily usage and km driven

TMP Recommendation

Trittico, cover plate attestation, AFI Official Veh Certificate Allied Forces Italy

Documentation required to TMP office for requesting missing WEX card

Documentation required for crossing Austria “non-Nato Country” updated 18 Feb 2016

Documentation required for vehicle going outside IFMS approved operation area (Germany, Italy, Netherland, Belgium)
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Headquarters
Department of the Army
Washington, DC

12 June 2014

Unit Transportation Coordinator Responsibilities

Army Regulation (AR) 58-1

Motor Transportation-General

*Army Regulation 58-1

Effective 12 July 2014

Management, Acquisition, and Use of Motor Vehicles

By Order of the Secretary of the Army:

RAYMOND T. CDIERNO
General, United States Army
Chief of Staff

Official;
T= &I
GERALD B. O'KEEFE

Administrative Assistant to the
Secretary of the Army

History. This publication is a rapid action
revision. The portions affected by this
rapid action revision are listed in the
summary of change.

Summary. This revision prescribes De-

applies to all Department of the Army ei-
vilian cmployees, foreign nationals, and
ctors employed by the Department

thi rr:gu[.ltl(m and establishment of com-
mand and local forms are prohibited with-
out prior approval from the Office of the

Chief of Staff for Installation
M. . ATTN: DAIM-ISL, 600

Army Pentagon, Washington, DC

improvements. Users of

this n:xulmmn are invited 1o send com-

e Army.
Pr and i uy.
The prop t i
Ass:sl.ml Chief uf btdﬂ for Instal]allon

The proj has the au- 203 10-0600,

thority to approve exceptions or waivers
to this that are with
um:m]lmg law and regulations. The pro-
ponent may el this app 1 th

in writing, to the Director of
stallation Services, Office of the Assist-
ant Chicf of Staff for Installation Manage-
ment. Activities may request @ waiver to
this 1 by g j i

that includes a l’ull analysis of the ex-
pected benefits and must include formal
review by the activity's senior legal offi-
cer. All waiver requests will be endorsed
by the der or scnior leader of the

partment of the Army
bilities, and pr dures I'of the
management, acquisition, and use of Ar-
my owned, Army I‘_asu_d or otherwise

Applicability. This rcgu]mmn applies to
the Active Army, the Army National
Guard/Army Mational Guard of the United
States, and the U.5. Army Reserve. It also

requesting activity and forwarded through
their higher headquarters to the Office of
the Assistant Chief of Staff for Installa-
tion Management, (ATTN: DAIM-ISL).
Refer to AR 25-30 for specific guidance.

Army Internal control process. This

provisions and identifics key management
controls that must be evaluated.

ments and suggested improvements on
DA Form 2028 (Recommended Changes
to Publications and Blank Forms) directly

to the Office of the Assistant Chief of

Staff for Installation Management
(DAIM-ISL), 600 Army Pentagon, Wash-
ington DC 20310-0600,

istrib This ion is availa-
ble in clectronic media only and is in-
tended for command levels C, D, and E

for the Active Army. Army Mational
Guard/Army Mational Guard of the United
States, and U.5. Army Reserve.

Contents (Listed by paragraph and page number)

Chapter 1

General, page [

Purpose =+ 1-—1, page [

References = 1-2, page [

Explanation of abbreviations and terms = 1-3, page [

Responsibilities = 1-4, page [
Applicable vehicles = 1-5, page 2

Penalties for misuse of DOD motor vehicles = 1-6, page 2

Forms required » 1-7, page 2

*This regulation supersedes AR 58-1, dated 10 August 2004,

AR 58-1 + 12 June 2014
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Unit Transportation Coordinator Responsibilities
Army In Europe Regulation (AER) 58-1

LSS sy Surpe ans severs army Regulation 58.1-
e s Management,
Management, .h:quh::' ::d“:: Nontactical Vehicles Acq uisitio n,
“*This regulatl F ch AE Ragulation 58-1, ZT January 2003, and Use of
S Nontactical
ek Chif of ol Vehicles

T

DWAYNE J. YIERGUTZE
Chigy. Army in Europe
Dacumeant Marcgemens

S ary. This regulation prescribes policy for managing nontectical vehicles (M sl

Summary of Change. This revision—

& Provides revised guidance on NTV utilization criteria (para 1-6).

» Provides revised guidance on official use of WTVs (parm 1-8).

= Updates procedures for processing NTV authorization changes (parn 2-3).

& Updates procedures for modifying Interageney Fleet Management System vehicles (para 2-117

& Provides revised guidence for nequiring and managing sport utility vehicles (para 2-12)

& Incorporalés Army In BEurope guidance on unit reimborsement for demage to WNTVs (para 2-13).

» Clarifies initiating responsibilities and processing responsibilitles for financial lability investigations
ol NTV damage (pars 2-14).

® Provides updated guidance fior bus suppon of morale, welfare, and recreation activities (para 4-8).
= Provides revised guidance on license plates for newly scquired WT Vs (para 5-5).

= [ipdates procedures for acquiring and managing nontactical security vehicles (chap 7).

1
AE Meg 581 « 25 Aar OF
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e Unit Transportation Coordinator Responsibilities
TMP SOP and memo usage & reimbursement

DEPARTMENT OF THE ARMY LRC Memo usage & reimbursement

403TH ARMY FIELD SUPPORT BRIGADE
LOGISTICS READINESS CENTER ITALY
UNIT 31412, BOX 14

APO AE 09830
DEPARTMENT OF THE ARMY
SIETH ARMY FIELD SUPPDI'I'I WRIGADE
LOGHETICE READINESS CENTER, ViCENEA, ALY
. ~ I.ll;:ql;:;} I::DID|1

ASEU-LVC 22 Tuly 2015

ASEULLVC 20 February 2015
MEMORANDUM FOR ALL SUPPORTED UNITS/ORGANIZATIONS MEMORANDUM FOR SEE DISTRIBUTION

SURIECT: General Dispaich Flesi and Recurring Dispaich Vehicle Usage/Reimbursement.

SUBJECT: Transportation Motor Pool (TMP) Extternal Standing Operating Procedures (SOP)

1. Referchices:

s AR 5B
boA

1. Enclosed is the External SOP of the TMP. 25 Apri

. Army Reimbursable Palicy, 02 October 2002

Aanagerment, Acquisition, and Use of Motor Viehscles, 10 August 2004
tion $8-1, Management, Acqquisition. and Use of Mon-Tactkcal Vehicles (NTV),

- - - . . . . Z. The 4051th & Field Suppor Brigads abli i hliy NTWV kil c ilizati
2. This SOP is to uphold regulatory procedures and guidelines for organizations and tenant units Sl B e e Y L st B st
uuhzmg the Lﬂgisﬂcs Readiness éﬂl‘&l’NOﬂ Tactical Vehicle {NTV} fleet passenger dans and huses and 500 kilamebers for assigned cargo van snd pickup trocks
) 3. For Logistics Readiness Center {LRC) NTV s provided on a non-reimbursable basts,
custiomsers will be charged the G ..m':r.ll Services '\dl'" nistration (CGSA) milcage rase far

3. This SOP Sl]wsﬁiﬂs all pl'e\'imls editions. kilometers driven in excess of the sta

mates pool on
e for oll veh

4. The POC for this SOP is TMP Supervisor, DSN 637-7817, usarmy.vicenza.imcont-
enrope.list. usag-vicenza-tmp@mail mil

aulside af th
or all vehicles gr

3 Explred certificate

5. The point of con

Trapspaortation

Divisbon, LRC faly

x’ J,«z,

alf F,
o~ TET |.°¢J"‘:' R x{uo T
Dircesor, Logistkes Resdiness Censer

X Jeffrey Schott

RISTRIBUTICHN
A

Signed by SCHOTTJEFFREY. ROBERT 103989:60%
JEFFREY SCHOTT
Director Logistics Readiness Center

Mr. Fabrizio Varotto DSN 637-7817 fabrizio.varotto2.ln@mail.mil
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* 405t AFSB LRC VICENZA

[ Unit Transportation Coordinator Responsibilities
Annual Justification part | (appoint UTC)

Request for Recurring Dispatch Transportation Services

pate [ ]  Partl-UnitIinformation Fiscalvear [ |

Unit Command
Unit/Organization Designation
Office Symbol

CMR or Unit Number
ston ot g Annual Justification for Recurring
installation | | suidingnumeer [ | Dispatch VehiCIe, “Justiﬁcation pal‘t
Unit Transportation Coordinator . . . . .
01 N A A I” per Unit/Organization , Official in
Phone | | Fax I . .
E-mail address (if not listed under Army Global char e has tO a Olnt rlmar and
Additionl:lljcant[a;inhl:)rm:tinnd[option:l}l " g pp p y
Alternate Name (Last, First, M.|. Rank/Grade) | alternate UTC
Phone [ | Eax |

E-mail address (if not listed under Army Global)
Additional contact information (optional)

Unit Mission

Brief, unclassified mission statement:

Total number of vehicle assignments requested/justifications attached: I:l

Official in Charge/Signature Block

Name
Title/Rank
Signature

IMIF. FQui 116 vt Gty Loty Go s 7 Gm s UM 11U, VU U LUt 1 111111
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405t AFSB LRC VICENZA

Unit Transportation Coordinator Responsibilities

Annual Justification part Il (for each vehicles)

Request for Recurring Dispatch Transportation Services

oae | Partll-Vehicle Justification FiscalYear [ |

Registration number of assigned vehicle (leave blank for new requirement) ]:'
For IFMS vehicles use the G-Number (format G##-#§#4E) NOT the license plate of th

Recommended type of vehicle | |
Select the most economical type of vehicle which best suits your requirement.

Recommended special options f |
List special options required for mission fulfiliment only.

Proposed use of vehicle

Destinations | |

Average number of hours | | andkm | | vehicle will be operated per day
Describe in detail what the vehicle will be used for, be specific,

Remarks  (What will be the impact, if this request is denied. How are you currently performing the mission?)

UTC Signature appointed by Unit Official in Charge | _I

Annual Justification for Recurring
Dispatch Vehicle, “Justification part
II” for each vehicle that
Unit/Organization has on hand

Part lll - Evaluation
For Logistics Readiness Center use only

Evaluation will be determined by average monthly utilization as results from previous quarters, 80% as standard
for daily usage and menthly 1200 km driven for sedan/pax van/buses, 600km for truck panel/truck cargo/stake truck

15t quarter percentage of working days used % K Driven | reimbursable E non-reimbursabile

2nd quarter percentage of working diys used Di& Km Driven Ernﬂrbmabh ﬂon-re.:nm.rsaole

3rd quarter percentage of working days used D* Km Driven @rmbursanl& ﬂon-rmm.mble

drt quarter percentage of working days used Dm Km Driven Ermwnurnanw nm-rmmhusablc
approved @ disapproved ﬂ will be converted in reimbursable basis ﬂ return to Class C

Comments

Mr. Fabri
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405t AFSB LRC VICENZA

Unit Transportation Coordinator Responsibilities
TMP Request form

UNCLASSIFIED//FOUO

VICENZA TMP request form:

Instructions of how to fill out the TMP request form:
TO BE COMPLETED BY THE REQUESTOR:
"The requestor is responsible for returning a clean and refueled vehicle to TMP.

Section 1:

- requester name,

- Job title,

- Organization/section,

- type of vehicle will be requested (select from pull down menu' the type of vehicle)
Section 2:

- pick up "date" & "time" ; if the vehicle is needed on Saturday/Sunday the pickup date is Friday.

Please note, general dispatch vehicles are vehicles available to support ALL Vicenza Community. NTV requests are valid
for ONE vehicle only and not to exceed 7/9 days. If the vehicle is required for more than 7/9 days an additional request
must be provided.

Section 3:

- return on "date" & "time"

Section 4:

- Origin where the vehicle is required (only for - large vehicles and driver request)
Section 5:

- Destination, location, installation)

Section 6 TMP driver:

- a: if a TMP is not required mark block a

- b: if a TMP driver is required block b, ¢ and d must be completed with a signature of unit resource
management for funding approval of overtime (Saturday/Sunday, Holidays and MON-FRI before 0800 or after 1700)
Section 7:

- POC for the request completed with DSN and Cell number:

Section 8 Justification:

- Include all pertinent information for the vehicle which will allow TMP to prioritized this request
Section 8a General purpose of request:

- TDY

- Training or long distance more than 50 km

- Local are within 50 km daily

TO BE COMPLETED BY UNIT TRANSPORTATION COORDINATOR:
Section 9: Authorization:
- to be completed and signed by Unit Transportation Coordinator (UTC) appointed by Unit Commander
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405t AFSB LRC VICENZA

Unit Transportation Coordinator Responsibilities

Documentation inside green logbook

ITALY, Transportation Motor Pool

DSN 637-7819/7815 Commerecial 0444-617819/7815
http:/ /www.italy.army.mil /tmp.asp

Inside this loghooli you will find the following
documentation that MUST be Lkept on it:

IFMS Fuel Card

Instruction for erossing Ausiria
Territories “non Nato Country™
Example how to fill out the dispateh
Example how to fill out the PMCS
Instruction for Vehiele Damaged

SKF91, aceident report

IFMS roadside Recovery phone number
European Aceident Statement to be filled
up in case of aceident in Ausiria “non
NATO Country™

Envelope with irittico, cover plate
certificate and AFI Official vehicle
certifieate for U.S allied foreces in Italy

10. Certifieate on Liability of Publie

Authorities for Ausiria (to be filled ounit)

11. Valid Austria Border Clearance for the

current year

TMP Management 21 September 2016

Mr. Fabrizio Varotto DSN 637-7817 fabrizio.varotto2.ln@mail.mil

@Logislic Readiness Center (LRC) @

Instruetion for erossing AUSTRIA when

driving Non-tactical Vehicle (NTV)

The Defense Attachg’ Office (DAQ) at the Embassy in Vienna informed that self-insured U.5.
Governments are allowed to transit Austria provided that the drivers are in possession of a
“Certificate on Liability of Public Authority properly filled out™.

The following documentation are to he carigd inside the vehicles, includes:

A New Certificate on Liability of Public Authority {valid only for round trip) enclosed
you will find in PDF & Word format. The unit needs to fill out the green highlighted areas:
Unit name,

Official registration number [use the vehicle ADM& number that you will
find on the upper right side of the dispatch startwith V....orL....)
- Place, Departure date,
Signature of the officer who has movement of the vehicle through
Austria.
Please note The L5, Government is self-insured through NATO SOFA agreements
ONLY and The Defense Attache’ Office (DAD) at the Embassy in Vienna informed that self-
insured U.5. Governments are allowed to transit Austria provided that the drivers are in
possession of a “Certificate on Liability of Public Authority™.

B. Valid Border Clearance that will cover your round trip (make sure that covers the
current year)

C. European Accident Statement form to be filed out in case of accident.

D. Official Travel Documentation (provided of your unit)

THE EXPENSE OF THE TRAVELLER OR UNIT FOR VEHICLES UP TO 3.5 TON:

For vehicles up to 3.5 ton, Austria require the purchase of a TOLL STICKER prior to
the vehicle entering the country (8-10 Eurc) and the payment of toll road “ELROPABRUCKE
BRIDGE" when at booth (18 Euro round trip). These are at the expense of the traveler or
unit.

Reimbursement for Austria toll Sticker and toll road Expenses

Drivers will get the expense reimbursed using the PDE’s that you will find
on TMP website: http://www.italy.army.mil/tmp.asp

NOTICE THIS APPLIES ONLY FOR OFFICIAL MILITARY REGISTERED
VEHICLES (ALSO WITH COVER PLATE) ON OFFICIAL BUSINESS
THROUGHT/IN AUSTRIA.

Inside the green
loghook there
should be all these
documentations,
check it daily, TMP
will provide the
missing
documentation
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* 405t AFSB LRC VICENZA

=T Unit Transportation Coordinator Responsibilities
Dispatch sheet

T
-y y | IFMS BAADSIRE RAECSVENY m!mmulnm l‘F—r TTALY) _HI 3
@ @g@ Sample how to fill out the dispatch
= Motor Equipment Utilization Record TFMB . . .
’ 1 Verify expiration date
e ALUTEI BT WinGON COMPACT CLE  [URA & G210242E ADM s L2412 .
i | P maad T ame, s 2 Verify (whatever comes first)
Crrremi Odamssier 51,863 | Dhates Jul-1g °
e o B T when the next service due at
S T T o [ e P N odometer readin

3 oron date
4  Fill out dispatch daily when

:-_"."_'-__—_',‘ | — §k vehicle is used
ot e o e e ol 5] When in shop dates MUST be

£ annotated

Mr. Fabrizio Varotto DSN 637-7817 fabrizio.varotto2.ln@mail.mil
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405t AFSB LRC VICENZA

Unit Transportation Coordinator Responsibilities

TTTTT T ri_... T
Hrinp IS T
...w;%;lz_ :-!:-E:i:!:!:--_z::.!iI !ln

PN

==
B e T Ll

e

Toon ¥ jn, ---'l-i--.l'-"-t-.-lu e L el

Mr. Fabrizio Varotto DSN 637-7817 fabrizio.varotto2.ln@mail.mil

e

PMCS sheet

Sample how to fill out the PMCS

Each driver after performing PMCS has
to sign this form indicating date that
was performed

ALL DEFICIENCIES IDENTIFIED
MUST BE ANNOTATED ON REMARK
BLOCK, DRIVER HAS TO NOTIFY
THE UTC AND VEHICLE MUST BE
DRIVEN (IF SAFE) AT CLOSEST TMP
IN ORDER TO CORRECT ALL
DEFICIENCIES
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405t AFSB LRC VICENZA

Unit Transportation Coordinator Responsibilities

PMCS sheet Remnant Fleet Vehicle
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Mr. Fabrizio Varotto DSN 637-7817 fabrizio.varotto2.ln@mail.mil
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@ 405t AFSB LRC VICENZA

Unit Transportation Coordinator Responsibilities
Service notice, Overdue Service notice

(U.S.ARNY |

You will receive an email from TMP dispatcher the first week of each month
providing the vehicle/s that is/are scheduled for regular maintenance for the
month, upon notification of this email you have 10 calendar days to bring the
vehicle to TMP (please remove all personal items from the vehicle, TMP is not
responsible for items missing when the vehicle is turn in). If the 20t of the
month the unit failed to bring the vehicle, TMP will take action to confiscate the
vehicle with our spare keys.

TMP will not dispatch a loaner vehicle for vehicle in maintenance facilities for
regular scheduled maintenance.

| recommend you to instruct your drivers to perform the daily PMCS checklist
that is attached to the dispatch IT MUST BE PERFORMED DAILY CHECKING
ALL MARK BLOCK, deficiencies found MUST BE ANNOTATED on PMCS
checklist (see bottom block) and notify to TMP office, TMP dispatcher will
provide to the driver an "UNSCHEDULED MAINTENANCE SHEET" in order to
take the vehicle to an Authorized Mechanic Vendor to have it repaired

Mr. Fabrizio Varotto DSN 637-7817 fabrizio.varotto2.ln@mail.mil
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405t AFSB LRC VICENZA

. Unit Transportation Coordinator Responsibilities
Service notice, Overdue Service notice continuation

Will be Unit/driver responsibility to take the vehicle to the designated IFMS
vendor and annotate on the dispatch the days when the vehicle is in shop.

Note: annotating these days on the dispatch the days will not be counting as
days that vehicle could have been used.

| also recommend to you prior to submit a request for a TMP vehicle in
General dispatch, to use your current assigned vehicles; this way your
vehicles could meet the required utilizations criteria.

Mr. Fabrizio Varotto DSN 637-7817 fabrizio.varotto2.ln@mail.mil
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405t AFSB LRC VICENZA

Unit Transportation Coordinator Responsibilities
Schedule/Unscheduled Maintenance Form (IFMS vehicle)

Unscheduled Mainienance Hequesi Form

@ | NNNmEumim +-May15

I - & Smiciken 1 A il mie | Msras: e ————
G0 ZE | LEZG1S FORD MONDED
Wil P W el by
WFIGXXGBBGESIONE24 DFSERTY | 18014
[y —— B | Murbwmr | Oinsrednres BT WEMDGH  GrTICiIAA =
| USAG GARRIZON |  ADAMS BRITTAMY | mssos. vie Seskosis 55 Gnomos seis AShedesss, S5 <
B TEN O]

Complete and present this form te an IFMS Vendor
to request unscheduled mainlenance.

Completn & presents questo formato l::l wnm n{fcinl :IFMH per In richiesta di manotenzione AII Deficiencies reported by

Circle and Briefly Explain Any Deficiencies in the following:
D soto fe anomalle riscontrate dali®auvlsta: . drlver W|" be annotated in
| Italian on remark block,

— — m opy of it will be provided to

e the driver which will deliver

R e this copy and the vehicle to

e the designated IFMS vendor —

SIETEMARE RETROVISODRE 13X

I ! Ha paris | DR VRIS SR AP TERTR = T e TR T T 1 LT
deiloMcina I 5 ;
[hrurd if veivols & promte pee B diite o proge compitare b dafa TP FAX
& wrrive def veicote im afficin, fo deis dn ool o vaf cowmpleiein b " ’
# 0 lkm prenesil del veicels o i mandare capia ded preente foglia FRNNE Prom e e
al AN dell'yfficle TMP. sred mosten cormpite aweisare Punitd per outside italy 044461 7B15| 7818
fare pretevare il veloala DOFS0LIITIESIR

Come di consueio, prima di procedere allo rr'lrmr.-r:f:r.'r.u depviare i I|'I|'1'I'¢'|l”'|:\'rr i
spesa per UMantorizzazione all"wfficic EURGQ IFMS di Liverne: FAX 050-548275
e conioiiare ELURO TFMS df Livorno, Mr. Def Gaudio Ciro G50-5482 76
o confaffare ELRO TFMY df Vicenza, My Rielly Carfa O0444-T {8652

.

Mr. Fabrizio Varotto DSN 637-7817 fabrizio.varotto2.ln@mail.mil
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ke 405t AFSB LRC VICENZA

o Unit Transportation Coordinator Responsibilities
Scheduled/Unscheduled Maintenance Form (Remnant Fleet Veh)

[ LU LT R

# P AD"

All Deficiencies reported by
driver will be annotated on
remark block, copy of it will
be provided to the driver
which will deliver this copy
and the vehicle to IMMA
side

Mr. Fabrizio Varotto DSN 637-7817 fabrizio.varotto2.ln@mail.mil
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Unit Transportation Coordinator Responsibilities
Sample of IFMS Bill Back

Ol/3BS20L15 i B M 01 : 56137
.o
- costoes v coon crans: oar Sample of IFMS Bill Back
Gl-3232E 03-21-00-2L2980-101 ZG 1/2015
o
ace: 2 Charges for vehicle damaged
AGI0F6EET IRCIDENT
SALES CODT CTREDIT DAYE DSED COST ACCT MILES $ 1 165 75
w3 161 BI644 ’ °
DESCRIPTIONICARR. NURORAA 51165.75
INVYOICERIS EURD 95&.00 40,00
BCDY DAMAGE 50,04
$0.08
TOTAL AMOUNT S1LE5.75
TRANSACTION ENTERED BY : EWSE LOCKED CIRD DEL GADD
STCHATURE FOR RECEIVING AGERCY BATE
TiENATURE FOR FMC BATE e

WOTE TO CUSTOMER:

THIS I& ®OT & BILL. THIS TRANSACTION WILL BE INCLUDED
IN YCNFR MONTHLY VEHICLE BILLING. FCR FURTHER INFORMATION
CRLL (DSN | Bl§-E852

COREECTIORS

F
TIVE (FSR)

TOUR AGORESS AND FEONE nNib@iiEns,
CALL YOUR FLEET SERVICE REPRESENTA

LF YOU ARE WOT THE CERTIFYING OFFICIAL, FLEASE FORWARD THIS
FOBM AND ALL ATTACHMEN IO WOUR BYILL PAYIHE

MA. VAROTIO
LAC VICEREA

THF

VICENEA AE 09430
TELEPSONE: (637 i YA EXT1
FR i H
E-MAIL: FABRIZ 10 VAROTTO, LNEMALL . MIL

Bams 1

Mr. Fabrizio Varotto DSN 637-7817 fabrizio.varotto2.ln@mail.mil
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= Unit Transportation Coordinator Responsibilities
Documentation required for vehicle damaged

NTV DAMAGED or NOT DAMAGED BUT A THIRD
PARTY VEHICLE INVOLVED OR DAMAGE
DISCOVERED WHILE PERFORMING DAILY PMCS

At point 3 all

1. NOTIFY YOUR UNIT TRANSPORTATION CORDINATOR .
2. REPORT TO PMO OFFICE TO DO AN MP REPORT (REQUIRED BY AR 190-45) documentation
3. NOTIFY TO TMP OFFICE PROVIDING THE FOLLOWING DOCUMENTATION: that MUST be
- COPY OF DRIVER LICENSE (OF346) .
_ COPY OF THE DISPATCH provided to

SF91 (MOTOR VEHICLE ACCIDENT REPORT) COMPLETE WITH A SIGNATURE OF DRIVER’S TMP office
SUPERVISOR (SECTION X)
- DRIVER SWORN STATEMENT when a
_ VEHICLE AT TMP TO TAKE PHOTO OF DAMAGE damase of
~ VEHICLE TO IFMS BODY SHOP FOR AN ESTIMATE (SHOP LOCATION WILL BE PROVIDED BY TMP 2

OFFICE) NTYV has been

~ POC FOR SUBMITTING THE FLIPL PACKAGE . .
4. WHEN THE VEHICLE AT TMP CALL PMO 6347626 AND ASK A PATROL COME OVER To FILL ouT spe1 identified
SECTION VII (POLICE INFORMATION) AND TAKE SOME PICTURES, PROVIDE COPY OF ALL

DOCUMENTATION TO THEM

5. TMP WILL NOTIFY THE UNIT TRANSPORTATION COORDINATOR WHEN THE VEHICLE CAN BE

BROUGHT TO IFMS DEALER FOR REPAIRS AND WHEN IS READY TO BE PICKED UP

NOTE: IF THE DAMAGE REPORTED WILL NOT MAKE THE VEHICLE SAFE, THE VEHICLE WILL
NOT BE RE-DISPACTHED AND WILL BE BROUGHT THE IFMS VENDOR FOR REPAIRS '

Mr. Fabrizio Varotto DSN 637-7817 fabrizio.varotto2.ln@mail.mil
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Unit Transportation Coordinator Responsibilities

Sample SF91 Motor Vehicle Accident Report
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All blocks has to
be filled out by
the driver
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*

All blocks has to
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the driver
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To be filled out by
driver till block 80, 81
& 82 completed by
drivers Supervisor

83 till 88 Accident
Investigation Data,
PMO will fill out these

blocks .
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Unit Transportation Coordinator Responsibilities
Sample FLIPL (DD200)

EROFERTY LOSS

FiANSIAL LABILITY IMVESTIOANTICM OF
PRIVACY ACT STATEMENT
FEOAFTIME LESE(S):  Moms.
hrmerenr. refumm s e

ALITHORITY: 10 UST S7TS; Dol Derscthe FIO0.11; DO S587.
Principls Purposs (B): To offcislly report the fects and CHEGL CHEARRE rrimey
PR T e Mmdﬂwﬂ-rmh e i s L e R e
o mad g e BEN i for poaltos derfoemne T T— ‘ AT AL I LE LSRR T oo i detmrmining
1. ATE PATIATED [+ & TICEA TICN, ML mE LAPSET L A EATE LOHER RIESCONTE D
201 SO303 rrrvramseocy 201S023T
S =
A THEMAL BT M. 8, TR RS TIG B SRMMTITY o Ill.-'hirrﬂ.l‘.'-lbtr
Do o P Maroedes Sprintar L1832 (ECOD 3088.91) b
SBER & WDBS08833 1 5350280 SRAMND TOTAL COET . O
ez 1 T T WA (3 i) Lot [ —— [—r—

[F oL R
= DATE SGMHED
i SO30 5

B COMMEST SRR OMME MDA TIO NS
LR T - oy B 3 D PO iy
b lves [T 11w . — B R — -
o OGP EATRO AL ADDRESS (Lt Deaigretion. A TTPED HARMIE fLmet First, Ricoes il [ o Dodirs el e T
D Zhe o e e P P ai——
anss APSR LRE, Viessss TP, AS@L-Lwe —= .
Linm 3141E, BEw 1S T ANERATUARE @ DATE SeEMNED
- 1 Sama
——— e e
3. APPCINTING ALTHORITY
B oM RN T LA T S L e
O ey

- FIE TR FITIA TIEHN
1 o)
T 11 wes [T M

1 | AarPrROVE
I—_—' DSAP T ADWE
T CROARIEATICRAL ADGRERE [k Detgra e, e T PED NAME [ Fral SR ] T OEN HURER
R R, s, STy, Fi SO pyilelolyioin
- —— h. DATE SIIMED
= -ﬁ*mﬂw_—.__. = - — . ———
B PR D b Pl Com TR o COMMENTSMATIMALE B . o LRl ol e
i G | COMPLETED I
T arEmcee } REGURED & orm)
1T AR RO | T wmalTT] e ] para.
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PREVIOUS EDITON IS OBS0OLETE

DD FORM 200, JUL 0w
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. Unit Transportation Coordinator Responsibilities
Sample Inspection Form

Vehicla Inspe-:tlun Form

LURA TAG G42ﬂ.2_1_TE = M 'H:Fm"ﬂn sl Eoler : Wad |1_
e _VAOST o mim e 272200

Cret ETad B CS“-E_'E_!:I — _'Nm'ervnu [T | e
Mcn MERCEDES B wsan  VITO 111 CDIkMn| 1

Next PM at Coesrmtar 28T 206  wonn 1d-Bar-18 m F38E0 - -

" _ @— = —— When Unit get temporary vehicle

e o pa ']"' B ar st from General Dispatch Fleet this
111 f— = | | I 1| . . .
NS :JJ,l s I.+:'I|.L,; Ll form will be provided to the driver
o ?ef:;. | __IT_;-;_-._ L . . . .
: o to inspect the vehicle, vehicle will

- - ' be inspected upon return to TMP
Stmbe I ESE T I — office and any damage identified
s that was not annotated by the
P 1| B o o o
..... p b = =———= driver will be repaired and charges
Other Fum 14 | 112 | ull | . .
T S . will be charged to the unit

F i e s g

,.:*m T =
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Unit Transportation Coordinator Responsibilities

Modification to NTV’s

All modifications are prohibited without
approval

Unit UTC has to submit request for vehicle
modification to NTV Manager for review,
IFMS also needs an estimate amount of
the work that must be made ONLY by the
manufacturer of the vehicle, request for
modification signed by NTV Manager and
the estimate of the work will be sent to
IFMS Manager for approval or deny

Unit is responsible for cost of acquisition,
installation, maintenance and removal of
all the modifications, including restoration
of the vehicle to its original configuration

Modifications will not exempt vehicle from
rotation

Mr. Fabrizio Varotto DSN 637-7817 fabrizio.varotto2.ln@mail.mil

Date:

MEWMOFANDUN THEOUGH LEC ThP FOR. EURC IFMS FLEET MANAGEMENT
SUBJECT: FEQUEST FOR MODIFICATION OF IFMS VEHICLE(S)
1. Imstructions: Complets data raquested below and retum form through LREC TP whe will prosade to your

servicimg [FMS office. [FIIE Fleet hanagement will obtain concurrance of your organization’s non-tactical
wehicle (NTV) coordinator. TFRS will then contact TMP to notify you of approval/disapproval.

2. The indersizned anthonized costomer it representative requests that IFMS approve the modification
{eneplamed below) for the following TFMES vahicle(s):
VEHICLES INTENDED FOR MODIFICATION (IFMS TAG NUMBERS):

List all licerze plate rmombsrs of vehicles reguiring the same modification
MODIFICATION REQUESTED (USE ATTACHMENT IF NECESSARY):

Spell out dstails of the requested modjfication, [ requived add drawings or picturas.
3. The customer azency understands the conditions of the modification a= follows:

2 The customer azency is responsible for the cost of acquizition, installation, all required
zafety'Toadworthiness certifications, maintenance and rameoval of the equipment including restoration of the
wehicle to it= origmal configuration nd condition upon retum to IFMS. MMeodifications on velicles imdar warranty
zhould ba dona or app\m"edl:r\ zn authorized vehicle manufactrer dazlar so as not to void the warranty. Tha
customer indarstands that the customer 1= responsible for the cost of any repairs normally covarad by wehicle
warrantiss that are voidad by the mamifacturer dus to modification of the vehicle. The customer understands that
they and amy third party modifieation proniders/contractors are responsible for resolving warmranty disputes with
the vehicle manufactorer. IFMS can assist 3= nacsessary.

b. The customer azency must ensure that all required equipment i= mstallad and operated in accordance with
local and federal lxwes 2nd regulations. This includes inspection/certifications raquired for roadworthiness/'=afaty
to cctmpl) with 7S and local laws and regulations. Eeguesting unit should use suthorized IFMS dezlars from
service list onby and anewre dealer understands thiz modification iz billad to the customars GPC card and NOT to
IFMS accounts.

= The customer agency imdarstands that it 1= responsible for storage, safekesping and retum of all
equipment removed from the vehiclals) as a result of modification (e zeats). The customer inderstands that
upon retum of a modified vehicle to IFAS, it could be billed for lost origimal equipment ramoved due to the
modification

d.  The customer understands that IFMS mmust approve a request prior to modification.

2 The customer rust mform the seracing Fleet Serace Represantahive when modifieation 1= completad
4. Plazse contact vour IFAS Flest Barvice Representative with amy- questions or assistance regarding this

subject.

EEQUESTING CUSTOMER AGENCY REFRESENTATIVE

MAME (Print): PHONE:
GRADE: UNIT/ORGANIZATION:
POSITION:

SIGNATURE: . DATE:

ACENCY LEC TMF / NTV COORDINATOR APFROVAL / DISAFFROVAL (CIRCLE ONE):

PFEINTED NAME & SIGNATURE.. LEC: DATE:

IFMMS APPROVAL / DISAPPROVAL (CTRCLE ONE):
PRINTED NAME & SIGNATURE.., DATE:



mailto:fabrizio.varotto2.ln@mail.mil

UNCLASSIFIED//FOUO

405t AFSB LRC VICENZA

Unit Transportation Coordinator Responsibilities
IFMS Recovery Service

Inside the green logbook is located the IFMS recovery tow truck service free number, for ITALY-wide this
free number 800-190783 (24/7 ACI Global) is also written in the dispatch, for Vicenza area ONLY 0444-
289300, (24/7 ACI Sambo), TMP MUST be notified and will provide assistance if needed
IFMS recovery service is provided only for the following countries:
»>ITALY, GERMANY, HOLLAND & BELGIUM

EURLIFME
infaragancy Fleat Bansgamant Syeism

G

S —

EURQ IFMS Roadside Recovery

EURG [FMEE BULLETIN FPER G-107h
AMATION, TRANSPORTATION, AND MOTOR VEMICLES

TOx [FME Customr Agences
SUBJEGT. EURG! PV el wehics mossisgs recovery bulein

1. Purpese. This bellatin provides a listng of EURD FRE roadside necovery
Mo

T Asphcabdity This bulitn appiies & EURD IFMS Flee! vahicies carswd in
ELDi.

3 E¥ecive date This bulletin s eflsctva 3 March 215,
i Eqzraion dale. Valid usl] supersaced

£ Ermeigeecy Aspslr o Towisg  For an sfler-hous emesgency, e vifichs pasiior
iy mirine i FEQaF O IoWIng S 1o P amaunt of 500 Eurcs. The agenoy musi noiy
s Fisel Maragement Camisr and The Acorient Nansgemest Conter (05K £H0-876 o
covitmer: (171 36100 145) or the Mesrdenincs Costral Caster (D8N 430814304 o0 ehilas
BT 11-21081 430} e vt Bosimesa day D repon the repal of e In Seigium o
Hofard, the corimct number i 05K 058084 or cwilen 03827008 ard n Fely R
e A28 or civiioen (ER-S4EITE

B Far meis armation on radus ey of the ELRD IFMS Fiss! pgras, piesse
coaiand your senviang Flest Senace Qepreamcinte

WAPELHORST == s e mmn

JAMES JOHM. = —-
10305 =L

JAMEE J. WAFELHORET
ELRD IFMS Marage:

L
sl Soeany Baaneary LW
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IFE AOADSIDE RECOVERY LIST - MARCH 1015

IFMS ROADSIDE RECOVERY LIST - MARCH 2015

P e T T |Belgium & Netherands .
STy igum - Berei arma [umnvon Sedira, Warn, Lght Trin SEE-TRONS | By
i ¥ iy habvst SHAM irwa OMLY Koo ielsint D Secans, 'Wars, Light Tris 95817584 |oeoc-1800)
armoey Wirlrare 1] [ T Far i e Crmraage brisin A1 jrc ) e
drmsep fatubuy Liumem Saenan Vs Ught Tris | oesdssamiin | Mo i Eail “erven Depanugs By, ‘W, Light Tris AR 24 howry
sk T Sadusi. isi, Ught Trio | 0OR3-SR1000 | B hows iy, Nsthetncs g% 8 Leavan [T] 3i-1565T18 P Py
Rrakanty b - i Sedwr Wam, Light Trin [ IRt di B Mt rinagh
jnsbuch fiperdort Budvbu O rara Trin E{DI SMidsian | o0 — 2 DEENIRE ) M
Bai bkrg Lamoe fedaa o, Light Tri SEMLA00d [ oea0-1 ey |T3|\'
Bed brparnact Smarhaicer [ ] TGT|-AIERM | 14 honss raly - we 2 Gazul I u | T T |
'_l-__',r?l'l | [ Sedum, uw, Lighd Trie, | 091 35000000 | 04 b [Wicerns ares D8 A B4y | Sefasi, wars, Ught Tein | CuAA-TRRROD | G bt
iavbery Nutr-Lalere Hadum Hamy Tria b Buse D1 S8 || 14 poan | usiria E
i) Schifer ATS Sedam, o, Light Trin | SUm0-S04eE | I boary M|
= rr— 3 Ly e e Brewes Fans ey [Fate-Take Sarvicn ] ] ]
e |lirtay| Lol Saciarn, farm, Lighi Trin [TEETT] 34 o
| ] Schitler [ De15s-aiman i howry
ot [ina Teis fwmn 7] TRRTI0_| 4 howns | [eerwiaiurer Emmmgeray Husben
= rae bargard i [ o oeme | M bewn [LIBCPLAN WESICLIS (ALY
e Tatry Lsda. harr 0] | (e aas atcon [Sarraaty - 1 pebruonkenied K4
e Thza e | il | owdizass | ddeeen | L | 2 han
e an I a R Fore
[lerasiary mdranem Frdderwet fesclars, Vo, |igm Trag [T IS EE] “bﬁ' Mﬂ DTS- B S Tou
HEdE] Mt bl | ] OU-feae. | 24 smen Larruny OBO0-167 3387 iz}
[Runrviun [hnnimn Bdrer Seies, Wisw Lght T | 0T3-S0 | ORGE-r700] [ COMI-EIEL e
|M=vernt |t e Sadara, Wacw, Ught Trie | D78 3315118 | B Seei |Lm iy IRIENE Til
e Tem Semmman Al | miasem | Masen Mt barlanes 1IN ves
aseTainieTs, Wi, Arraem Saiferi | Secons Wans, Ught Trks | nosanéum | 24aaan | o [ Tiu
Ersarbatemm, Was, Prrusens Lacter | all [ L) e
Wz Eitsermatho Al Q1035 | bikesn e T
ety Hareihi| bt et _ Seduny yns e T | C000.54TSER) | Bhaan — m::q.l::mc I :
m abwrarein ] LSS TRANT | P | - - [ | i
[t bart Beuandy W | onTriae | shen : —
ctwerian ligwrmure Teduni s, |ight Tkt | O5THB6R0 | T e ] T - -
[ Lebepizar ] AT ATSEN | T i A eI L
= [T = [ orid e | e | Ll ——— L
v e Hisibr " “TRROT A ERITO | i e [ope!
dapnihary Relin, D% eges [ [ 0Tl 583N | 34 hours [earmasy [T ThR] b
e ladrs Marn Auir fezirarr i, W, gt Tk | GEFLESABDAS | 14 houre tay [) er
%ﬂhn itz Fengel Sedum, wn, gkt Tk | 0REMAARA | 34 houn | s Ve 143t i
wituden Mairs T [T DElATRNET] | 24 b riemutenl - TE MR ey
|Peanszary e Brarerkry [ [ T Hal 1
Locpe Wide [ ] Yer
Laca
Lurcpe-Wice [T ] ey
i



mailto:fabrizio.varotto2.ln@mail.mil

UNCLASSIFIED//FOUO

405t AFSB LRC VICENZA

Unit Transportation Coordinator Responsibilities
Sample of OF346 (NTV Driver License)

OF 346

e, | Chermors wiemmcanon Gavd | i ———
ploy 930
K4201 | w4201 RN AN RATR N RN ED
Fame of Opeiator (ol Fravsfecmbin aai f:ru:uw al Oparalos (VoY vabg wnfd CUALIFIED TO OPERATE - _f
Tyl Vakicls grdror Eauiprisnl Capacty Dhuahbying CHtszigs
N M ™ Class D 4-9 paw 3
Social Secusity Mo Hama an_d__l.nl:ﬁlnn ol Ismssng Lind Truck Carge more than 3,5 won N
XXX - XX - 42 D% (h 0Bk v Flata Suppont Bde. Commercial Bua 45 pas
Hmar Caign lE.m Cinlor " e m“'““ Dropaide Trailer 40 faat
i, ......__-._:I _— =L —
BRI Dy érm Signature and Tile of issung Oficial | OTHER RECORDS fopranmy
Dude |nmsac Dty Excprasy F =
T ¥ o -
2-Mar-15 “i-Mar-13 . Cooic Bohswarcis, Briviag tREErsster w i
Tha holder of this card & gualfied o oporaie US Gowwmment eohesies and/ o WINTER DRIVER 014
papmant specibed, subpect o he resirictions sei fortn on the Otfr haif of th omd - & TRALMLEG 2014 _S?
Cand masst e Chimed 61 &l es whisn aoecaling Goveramant vafaches MEMN PE40-O0-K4-T00E SOBAE—1
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Unit Transportation Coordinator Responsibilities

How to identify NTV underutilized by daily usage & km driven

HOW

H
2 o
- & 5 E
5 - 4 0 a g 8 £ 5

Gdz-037TE
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\

v

NTV UND

' =AY
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IORMTHLY KM
DRIYEN

TOTAL K DRIVER
[QUARTER)

GUARTERLY KM
DORIYEN REQUIRED
TOHAYEMTY
ASSIGMED

GUARTERLY KM DRIVEN REGUIRED TO
HAVE NTY ASSIGNED DIVIDED MUMEBER
OF DAYS AYAILABLE FOR USE

MNUMBER OF DAYS
WVEHICLE AYAILAELE
FORLSE [QUARTER]

MUMEER OF DAYS
WEHICLE A AILAELE
FOR LSE [QUARTER)

MURMEER; OF DAYS M
SHOF BY MONTH

SPECIAL PURPOSE YEHICLES

I YEHICLES ASSIGMED IN REMEURSAEEL COSTS
VEHICLES ASSIGMED IN ELS STATUS [WILL BE CHARGED THE KIM RATE IF THE YEHICLE DRIVEN OWER THE ESTAELISHED KM)

LHS YEHICLES

0 LRC YEHICLES
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F15 F15
Ionthly FYFE:ZM Equipment
Rate Cost

Additicnal

Fuel Type charges

TOTAL OF DAYS VEHICLE IN
SHOF (QUARTER)
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Unit Transportation Coordinator Responsibilities
Recommendations

(U.5.ARNY ]

| recommend you to instructs your drivers to fill out the dispatch
daily, EVERY DAY THEY HAVE TO FILL OUT THE DISPATCH,
EVEN IF THEY ONLY DROVE THE VEHICLE A SINGLE KM, if
the dispatch is properly fill out and the days in shop annotated on
the dispatch ALL VEHICLES WILL MEET the utilization standard.
In order to identify the days the NTV (IFMS) spend in the shop
(those days will not be counting as days that vehicle could have
been used) when NTV (IFMS) vehicle is SCHEDULED FOR
REGULAR MAINTENANCE the vehicle will be retained at the TMP
In order to have the scheduled Annual Maintenance completed.
TMP personnel will ensure that your vehicle is taken to the
Authorized Mechanic Repair Vendor. After the Annual Maintenance
Is completed TMP Dispatcher will notify your unit to come pick up
your vehicle.

-
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Unit Transportation Coordinator Responsibilities

Trittico, cover plate Attestation, AFI Official Vehicle

TRITTRO PER AUTOVEIOOLO MILITARE ha 2
TRIFTINE FIYR MELITARY YEHICTE

21L-09-0102

FAISE MINETEHD VALIGITA'

COUNTHY: LMITED STATES OF AMERICA  MINISTRY: L5 ARMY VALINTY: RMOETERMIRATA

FEE L "ENTR,
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TIME MANT A TELAID MNr.

TYRE FOCUS MAKE FORD CHASSIS ¢ WPISNG OIS LS
AN FESCHIN K TAREA Sy ATICTAL

VEAR: 1889 WEIGITT (K& FLATEF

FALUE 51556400 3654750

SOSE IR TITOILAKE BEL TRETTRON E FERMA
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L SIVORE CLULLA g
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Pl |
TCCTTE KD ENTRATE DN, VIDOL
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LECHERM

Trittico
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Allied Forces in ltaly
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MEMORANILIM POR ALL TURD TFMS CUSTOMERS
HosT WAPELHORST IAME ==

FROM: >
e SO it
SURFECT:  Policy Memorasdum 024 [ssse and Replecemem of WX Foel Cand

Effective Juse 2014, [FMWE will begin supplying WEN foel cands e replace th Vil

[T bindn fue] dor IPAAS vehicles from DESC fuel points
This memornndam provides geidelises for isue aond use of WEN fuel cands

The 'WEX card books Bloz a credit cand bat il can oaly be wsed a1 DESC fuel points. Fach
rand i marked with e viekicle o which it belongs, usmg the so-alind 0 aumbsr, The
cand shosld only be used for et vebicke. As with the VIL key, the cument odometer
reading muasi be entored inio the sysen hefore pumpang el

The WEX card will continue o be the primary method of obtsning foel. Cistomers: who
e [ESC commtencial foed wvallable snd contine i use fuel coupons or e AAFES
Fisel card s O prireary means of fucliag may be ssbject o charges io recoup the
&ifleremcr in pricing between commencial faed and DESC foel

Vighiclrs currenity on hand will be issord o WEX cond in June 3014 and 1FM5 will
provide a fiud cand with sk e vehiele, Linfike the VIL fuel key. the WEX Sacl cands
e ol coded fior fisel type s cantion st be exereised when Saelling.

Extrere care shoubd be tken o ersee that cends do not get damaped or los'sinken m
ey ere produced i the Stales and wdll ke s tme to gt them ordered, shipped fo
Eprope asd then seni fo the customss

||'g Ju'l"lc-. n,l-umh.u: be replaceil, & request on the stmcled form should be sent 1o

T st confision, only one POC per cusinmer should onder
'.l.-,_'\-\ l’h ;sd, .,-""_-rlhf BOAC POC or an individual appoimied by that person. 1 e
card has been Jost or sioles, 3 sigeed stalemnent Bom the driver e musl b imcluded with &
request

Where practical. replacement cands will be st o the nearest IFMS frald office fior
eodecmion by the cusiomer, otherviss They will be st by exprss mail. AL this paim
theer= willl be o cherge fior replacing WEX cands buf thes may chasge if the volume of
replacement cards b5 greater than expecied.  [FME will cvahate this charge annslly 1o
ereere all operating e are peeovered and cusiomers are being billed fairy For this
servion

Mr. Fabrizio Varotto DSN 637-7817 fabrizio.varotto2.ln@mail.mil

UNCLASSIFIED//FOUO

405t AFSB LRC VICENZA

Unit Transportation Coordinator Responsibilities
WEX Card Missing

GSA-IEMS Fuel Card Request {fillin datel: |

(=

T T e—

Efusier  []h= Olocken [ domaged == = 3
Lt ml ] [ ke [ tamaged

Poms wrd th regued by v ko e folkowirg wrd acch e [ ed wim koot rioken, pissnr sach maieTme:

ewro fuslard@gsagav

If a WEX card has
been missing the
requirement is to
provide to TMP office
a sworn statement
including the
information of the
vehicle, TMP office
will order a
replacement WEX
card, in the meantime
(Unit hand receipt
holder) can get Diesel
gas coupon from LRC
IPBO Office
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UNCLASSIFIED//FOUO

405t AFSB LRC VICENZA

Unit Transportation Coordinator Responsibilities

Documentation required for crossing Austria

ane des For the information of law
enforcement organs and traffic

Eur Information der Org;
offentlichen Sicherheitsdienstes
oder der StraBenaufsicht! wardens!

i [

Bescheinigung iiber die Staatshaftung
Certificate on Liability of Public Authorities

besttigt, dass das Fahrzeug mut dem behdrdlichen Kennzeichen

cextifies. that the vehicle with the official registrazion mumber [N
mit dem Anhanger, behérdliches Kennzeichen

der Staatshafhmg seitens

& subject o liability of public authorities through
unterliegt

United States of America

Dieze Beschemigung st emer Beschelmgung gemih § 62 Absatz 4 Krafifshrgesetz 1967 (KFG
1967) gleichzubalten.

This certificaie is to be considered as the equi
paragraph 4 of the 1967 Motor Transport Act

of a cerij ion pursuant to Article 62

Fiir den Fall emes Verkehrsunfalle wird folgende Kontaktstelle zur Einbringung ven
Schal } b

gehren zef
In the event of a traffic accident, claims for damages are lo be direcied to the following point of
contact:
Kontaktstelle:
Point of Contact: United States Army Claims Service, Europe

Anschrift:

Addvess:  Department of the Armv_United States Army Claims Service Europe
Dostfach 57 23, 63047 Wiesbaden. Germany

Telefonmmer
Telephone: (0049-611-143-537-0652 or (049-611-143-337-0643 {duty hours)

Fax: 0049-611-143-337-0607  E-Mail: carleton i frederici mil @mail mil
ot monika rademacher] LN@mailmil

Ort, Datum:
Place, Date: [N
Unterschrift
Signature,
I

New Certificate on Liability of
Public Authorities in place since
18 February 2016 (Valid for
round trip “ONLY

Mr. Fabrizio Varotto DSN 637-7817 fabrizio.varotto2.ln@mail.mil

&

Bundesministerium Sachbearbeiter:
fiir Landesverteidigung und Sport att ©Ohbst sohann LIEDL
Tel: +43502011025312
Fam: +43502011017041

GZ S32085/4134-A1L/2015

Truppenaufenthaltsgesetz 2001;

Transit
Bezug
OF-748/15
VERBALNOTE
Das B ium fiir Lai g und Sport antbiatet der Botschaft seine

Hochachtung und hat die Ehre mitzuteilen, dass dem Antrag gemik o.3. Bezug hiermit die
GESTATTUNG

filir bis zu 90 Soldaten in bis zu 8 mil. kfz wom 1. Jinner bis 31. Dezember 2016 auf der
Strecke BREMNER [oder ARNOLDSTEIN) — KUFSTEIN (oder SALZBURG) und retour erteilt
wird

Diese Gestattung ist beim Transit / Aufenthalt mitzufibren.

Sadflage:
lene Stasten, die ihre Fahrzeuge nicht

i i haben und Gher keine
fir ihre werfiigen, haben die Staatshaftung fir diese Fahrzeuge zu
Gbernehmen und dies zu inigen. Dicse ini wiire, ordnur S8 ausgefillt und

won siner autorizierten Stelle unterfertigs, sl Beilage Tur Gestattung nach dem TrAufG
mitzufilhren  und  gegebenenfalls such den Stralensufsichtsorganen bew. Organen der
Gffertlichen Sicherheit auszuhandigen.

Das Bundesministerium fiir Landesverteidigung und Sport beniitzt die Gelegenheit,
der Botschaft der versinigten stasten von amerika den ausdruck seiner ausgszeichneten
Hochachtung zu emeuern.

02.12.2015
Filir den Bundesministar:

A valid Border Clearance, on TMP
Website you will get the one valid for
the current year

M

European
Accident Slalement

dan't get angry
see directions for use

be polite

European Accident Statement, to be
filled out in case an accident happened
in Austria



mailto:fabrizio.varotto2.ln@mail.mil

UNCLASSIFIED//FOUO

405t AFSB LRC VICENZA

usAunr) Unit Transportation Coordinator Responsibilities

Documentation required for vehicle going outside the IFMS

approved operating area (Germany, Italy, Netherland, Belgium)

1) BORDER CLEARANCE: Each IFMS vehicle going outside the IFMS approved operating area (Germany, Italy, Netherlands,
Belgium) MUST to have the proper border clearance that will be provided by 21st TSC BMCT. To any area or theater clearance
that may be required, diplomatic or transit border clearances must be requested through the local Brigade Movement Control
Team (BMCT) and obtained for U.S. Government vehicles before they enter or leave many NATO and non-NATO countries while
on official business. This applies to all Government-owned or Government-leased vehicles, regardless of the license plates on the
vehicle (for example, official U.S. Army registration plate, U.S. Forces POV plates, General Services Administration Interagency
Fleet Management System (IFMS) plates, or host-nation plates). Units should initially contact their local BMCT prior to driving a
vehicle out of assigned country (BMCT will provide the Diplomatic clearance timeline for each countries)

215t TSC BMCT Phone # 634-8786, 634-7375

2) IN ADDITION MAY BE REQUIRED THE CERTIFICATE OF PUBLIC AUTHORITY: Certificate of Liability Insurance, please
contact the European Tort Claim Branch Office, they will provide information packages for military vehicles traveling though
European countries. They have packages for several countries and are working constantly on updating the information.
Send email to them providing name of European countries that the vehicle will cross

THE E-MAIL ADDRESS OF THIS DIVISION IS:

usarmy.wiesbhaden.usareur.mesq.oja-European torts@mail.mil

The fax number of this Division is DSN: 537-0697
Commercial: +49 (0) 611-143-537-0649/0697

3) UNIT HAS TO BE FULLY AWARE THAT ARE RESPONSIBLE FOR VEHICLE TAKEN OUT OF AN AREA IN WHICH THE IFMS
PROVIDES SERVICE

Unit has to be fully aware that are responsible for vehicle taken out of an area in which the IFMS provides service, the using unit is
responsible for all associated operational costs, ie., replenishment of fuel, engine oil, and windshield fluid, also for recovering the
vehicle (towing expenses) in case of a breakdown or accident, and returning it to the IFMS area of operation (all costs non-

reimbursable from the issuing TMP) .
Mr. Fabrizio Varotto DSN 637-7817 fabrizio.varotto2.ln@mail.mil
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UNCLASSIFIED//FOUO

@ 405t AFSB LRC VICENZA

Unit Transportation Coordinator Responsibilities
Questions??

On TMP website you will get some useful information:

http://www.italy.army.mil/tmp.asp

If you have further questions about it please feel free to
call me, DSN 637-7817 or send an emalil at:
fabrizio.varotto2.In@mail.it
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