
405th Army Field Support Brigade
Logistic Readiness Center, Vicenza

Transportation Motor Pool
Dispatch has to be filled out DAILY when vehicle is used!!

Sample of how to fill out the dispatch,
1   Verify expiration date 
2 Verify (whatever comes first) when the 

next service due at odometer reading 
3 Or on date
4 Fill out dispatch daily when vehicle is 

used 
5 When in shop dates must be 

annotated  



405th Army Field Support Brigade
Logistic Readiness Center, Vicenza

Transportation Motor Pool
SAFETY FIRST!! PMCS Checklist has to be performed DAILY!!

Sample of how to fill out PMCS 
checklist.  Deficiencies found 
MUST be annotated on remark 
field and reported to Unit 
Transportation Coordinator and 
notify to TMP office, TMP 
dispatcher will provide to the 
driver an "UNSCHEDULED 
MAINTENANCE SHEET" in 
order to take the vehicle to an 
Authorized Mechanic Vendor to 
have deficiencies corrected



405th Army Field Support Brigade
Logistic Readiness Center, Vicenza

Transportation Motor Pool
SAFETY FIRST!!    PMCS before driving the vehicle  

Inspect rear 
Door/trunk seal

Ensure spare 
tire jack, and 

tools are 
accounted for 

Spare tire 

Tool kit 

Do not 
remove 

backseats 
and make 

sure they are  
not moving 



405th Army Field Support Brigade
Logistic Readiness Center, Vicenza

Transportation Motor Pool
SAFETY FIRST!!    PMCS before driving the vehicle  

Head rests 
Wiped 
down 

Seats set 
back to 
original 

configuratio
n 

Ensure all 
interior 

lights are 
working 

Seat belt 
have to be 

buckled 



405th Army Field Support Brigade
Logistic Readiness Center, Vicenza

Transportation Motor Pool
SAFETY FIRST!!    PMCS before driving the vehicle  

All fluids at 
proper level 

Engine 
compartme

nt  clean 



405th Army Field Support Brigade
Logistic Readiness Center, Vicenza

Transportation Motor Pool
SAFETY FIRST!!    PMCS before driving the vehicle  

Wheels/hub caps 
clean 

Check tire tread for 
wear or damage 

Tires filled with 
proper inflation 



405th Army Field Support Brigade
Logistic Readiness Center, Vicenza

Transportation Motor Pool
SAFETY FIRST!!    PMCS before driving the vehicle  

Ensure all 
mirrors are 
clean and 
properly 
adjusted 

Check under 
vehicle for 

exhaust/fluids 
leaks or any 

unusual noises 

Vehicle body 
clean enough 

to see 
reflections 

Fuel tank 
topped off 

Check lights, 
reflectors, and 

emergency 
flashers 



405th Army Field Support Brigade
Logistic Readiness Center, Vicenza

Transportation Motor Pool
SAFETY FIRST!!    PMCS before driving the vehicle  

Check to ensure all 
instrumentation is 
working properly 

Steering wheel and 
dash cleaned 

Windshield 
cracked/chipped



405th Army Field Support Brigade
Logistic Readiness Center, Vicenza

Transportation Motor Pool
SAFETY FIRST!!    PMCS before driving the vehicle  

Warning triangle, 
safety vest and first 

aid kits is in the 
vehicle 



405th Army Field Support Brigade
Logistic Readiness Center, Vicenza

Transportation Motor Pool
SAFETY FIRST!!    PMCS before driving the vehicle  

Ensure horn is 
operational 

Windows cleaned 
inside and outside 

Hood opener 

Door/carpets 
upholstery free of 
boot/shoe marks 



405th Army Field Support Brigade
Logistic Readiness Center, Vicenza

Transportation Motor Pool
SAFETY FIRST!!    PMCS before driving the vehicle  

Make sure wipers are 
operational

Front and grill free of bugs 
and debris 

Ensure emergency flashers 
are functional 

Ensure headlights 
are functional

Ensure  fog lights (if 
equipped)are working 

properly 



405th Army Field Support Brigade
Logistic Readiness Center, Vicenza

Transportation Motor Pool
SAFETY FIRST!!    PMCS before driving the vehicle  

Seats vacuumed and all 
stains removed 

Carpets vacuumed and 
all stains removed 



405th Army Field Support Brigade
Logistic Readiness Center, Vicenza

Transportation Motor Pool
SAFETY FIRST!!    PMCS before driving the vehicle  

Carpets and 
dashboard free of 

trash or debris 

Seats wiped down 



405th Army Field Support Brigade
Logistic Readiness Center, Vicenza

Transportation Motor Pool
SAFETY FIRST!!    PMCS before driving the vehicle  

Please refer the owner manual that can be 
found inside the glove compartment for your 

assigned vehicle  
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